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ACADEMI C LIFE 

St. MargaretÕs is a college preparatory school.  It is the schoolÕs 
goal to prepare each student for the kind of college that serves 
her interests and abilities.  The academic program of each 
student includes courses that best prepare her for the 
challenging work required by colleges. 

GRADING PERIODS AND GRADES  

The academic year is divided into trimesters.  The average for 
the year for each subject is the average of the three trimester 
averages that are inclusive of trimester exam grades. 

Promotion in a continuing subject requires a final grade of at 
least 70 and the teacherÕs recommendation. 

 

 

 

 

 

 

 

 
 
 

CONTINUATION IN A SUBJECT 
Because of the sequential nature of the subject matter, a student 
who earns a D in a continuing English, foreign language, or 

SMS GRADING SCALE 

A+ 97-100  C 73-76 
A 93-96  C- 70-72 
A- 90-92  D+ 67-69 
B+ 87-89  D 63-66 
B 83-86  D- 60-62 
B- 80-82  F below 60 
C+ 77-79    

Passing grade: 60 / Failing grade: below 60 
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mathematics course may be required to do summer work or to 
repeat the course in the following year. 

SCHEDULING 

Courseload.  Each trimester a student must take a minimum 
of 5 courses (4 must be in core areas), unless the Director of 
Studies and the Head of School permit an exception. 

Dropping Courses. A student may drop a trimester course 
within the first two weeks of the trimester.  A student may drop 
a yearlong course within the first four weeks of the first 
trimester. 
After that, only the course instructor or the Director of Studies 
may initiate course changes. Withdrawing from a course after 
the drop date will result in a grade of WP (Withdraw Pass) or 
WF (Withdraw Fail) being recorded on report cards and 
transcripts. 

Placement. Decisions on course placement are made by the 
Director of Studies and the Department Heads and are based on 
previous achievement, testing, and academic maturity. 

REPORT CARDS 
Frequency. Grades and comments are sent home every 
trimester.  In addition, interim reports listing approximate 
grades are given at the midpoint of each trimester.  Advisors 
contact parents by phone, letter or e-mail at the midpoint and 
conclusion of each trimester to discuss academic progress.  

Grading Scale.  St. MargaretÕs School grades on a scale from 
0 to 100.  In certain advanced classes, the reported number 
grade (the actual grade) is multiplied by 1.1 (a weighted grade) 
to be used when calculating a studentÕs GPA.  This weighting 
does not change the actual grade reported on school transcripts 
or report cards.  Weighted classes include all AP courses, 
Honors courses, Calculus, and fourth- and fifth-year language 
courses.  
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Incomplete Work.  At either the midpoint or end of the 
trimester, a student may be given a grade of ÒincompleteÓ if 
she has not completed all of her assignments or if she has been 
absent for any reason.  Exams cannot be taken until all work is 
completed.  A student who has received an incomplete is 
responsible for seeing that her work is completed as soon as 
possible.  Day students who have incomplete work may be 
restricted from transporting or hosting boarding students. 

 
  
 

 

Trimester Examinations.  Exams will be given each 
trimester.  A student who has taken an Advanced Placement 
exam may be exempt from her final exam with the permission 
of her teacher.  A senior may be exempt from her final exam in 
a yearlong course with the permission of her teacher if she has 
received an A- or better average for the first two trimesters and 
an A- or better for the third term. A senior may be exempt from 
her final exam in a two-trimester course with the permission of 
her teacher, if she has received an A- or better for the initial 
trimester and an A- or better for the next term. 

The exam schedule for the year is published in September and 
the schedule for each course is also included in the course 
syllabus.  Students must take their exams according to this 
schedule.  The only permissible reasons for altering the 
schedule are family or medical emergencies.  Such 
modifications are made through the Director of Studies.  

ACADEMIC DIFFICULTY 
Seniors.  Any senior with an interim or trimester grade of D+ 
or below in a core area course or a course needed for 
graduation will attend proctored day study hall and evening 
study halls.  At the end of the first trimester, the Director of 
Studies will meet with the senior to make a plan of action and 

All students will be assigned to Saturday study hall 
and boarders will lose their weekend privileges until 

incomplete work is made up. 
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then send a letter and the plan to the parents of each senior with 
a D (66) or below in a course needed for graduation.  If the 
grade does not improve by the conclusion of the second 
trimester, the Head of School will send a warning letter to the 
parents and the student will be placed in Friday Night 
Reinforcement.  During the last five weeks of school, if grades 
have not improved, the student will be placed in required 
evening study hall.  The Director of Studies will have frequent 
communications directly with the parents. 

Students with Low Grades.  Any student who earns a term 
grade below a C- at the end of a trimester in a year long course 
will have restrictions placed on her travel to away athletic 
contests for the following trimester.  Students who earn an 
interim grade below a C- will also have restrictions placed on 
travel to away athletic contests for the remainder of the 
trimester.  Students restricted from travel because of their 
academic standing will attend an afternoon or Saturday study 
hall as appropriate.   

HONOR AND MERIT ROLLS 
Honor and Merit Roll status is awarded for academic 
excellence at the end of each grading period.  Honor Roll and 
Merit Roll use weighted grades in the calculation of the 
qualifying GPA, but actual grades (i.e., grades before being 
weighted) are used for disqualification. 

A student is on Honor Roll if she has an overall weighted 
average of 90 or above with no actual grade lower than a B.  A 
student is on Merit Roll if she has an overall weighted average 
of 87 or above with no actual grade lower than a C.  To be 
eligible for Honor or Merit Roll, a student must have a Pass (P) 
in Pass/Fail courses. 

HONOR AND MERIT ROLL PRIVILEGES 

These privileges are awarded to students who earned Honor 
and Merit Roll during the preceding grading period.  An 
interim grade of D+ or below cancels these privileges. 
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Honor Roll.  Students on Honor Roll may: 

¥ Sign off the dormitory floor for two hours during the 
school week (the staff member on duty permitting).  
During this time, a student may use the laundry room and 
watch television in the common room of her dorm or in the 
Faculty/Student Center.  She may be with other students 
who are also taking the night off, but may not use the hall 
phone or shower. 

¥ Be in her room, the Library, the Faculty/Student Center, or 
the Latane Lounge and Fitness Center when she has a study 
hall during the academic day. 

¥ Sign out and walk to town in pairs during academic day 
study hall. 

¥ Use e-mail during the day and evening study halls. 

¥ Take an additional overnight during the trimester following 
the one in which she earned Honor Roll status. 

¥ Take one Honor Roll cut day during the trimester 
following the one in which she earned Honor Roll status.  
A student may be absent from her classes one day if she 
has no scheduled tests and will not miss any outside 
activity for which she carries specific responsibility (play 
practice, scheduled games, etc.).  

A student should ask the Director of Studies for permission to 
take a cut day.  If permission is granted, the Director of Studies 
will give the student a note to be signed by all of her teachers 
indicating their approval and the note should be given to the 
School Life Office.  This must be done three days in advance 
of the anticipated cut day. 

Merit Roll.  Students on Merit Roll may: 
¥ Sign off the dormitory floor for two hours during the 

school week (the staff member on duty permitting).  
During this time, a student may use the laundry room and 
watch television in the common room of her dorm or in the 
Faculty/Student Center.  She may be with other students 
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who are also taking the night off, but may not use the hall 
phone or shower. 

¥ Sign out from study hall during the academic day to the 
Library, the Faculty/Student Center, or the Latane Lounge 
and Fitness Center. 

¥ Use e-mail during the day and evening study halls.  

¥ Take an additional overnight during the trimester following 
the one in which she earned Merit Roll status 

HONOR SOCIETIES 
St. MargaretÕs has chapters of the National Honor Society and 
the Quill and Scroll Journalism Honor Society.  New members 
are tapped each year.  

NHS Eligibili ty.  To be eligible for selection into the 
National Honor Society at St. MargaretÕs, a student must be a 
rising junior, junior or senior and have completed at least two 
years of study at St. MargaretÕs with a cumulative weighted 
GPA of 90 or above.  Students in the Society from previous 
schools are automatically enrolled in the St. MargaretÕs 
chapter.  Students are ÒtappedÓ at the end of the school year.   

THE ADVISORY SYSTEM 
Each fall students are assigned an advisor who is a liaison for 
the student, her parents, and the school.  It is the role of the 
advisor to have particular concern for each advisee, to be aware 
of her growth and progress in all aspects of school life, and to 
give counsel as it is mutually convenient.  Formal and informal 
times are provided in the school calendar for regular 
advisor/advisee meetings.  In addition, advisors contact parents 
regularly to provide a formal update on their adviseeÕs 
academic and social progress. 
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COLLEGE PLANS 

The secret to successful college planning is to start early!  A 
student should work with her parents and the Director of 
Studies to plan her academic program.  Students are 
encouraged to surpass the minimum graduation requirements 
wherever possible.  During her junior and senior years, each 
student should note both entrance and graduation requirements 
of the colleges where she may apply and should begin working 
with the College Counselor.  St. MargaretÕs publishes a college 
handbook that answers a number of questions about the college 
search, application, and selection process.  Juniors and seniors 
should note carefully the procedures for arranging college 
visits during the school year. 

LIBRARY 
The St. MargaretÕs School Library is the resource and reference 
center of the school.  Located in the Viola H. Woolfolk 
Learning Center, the Library contains a wealth of books, 
periodicals, and reference materials in both print and electronic 
forms.  Regular library hours are provided for the convenience 
of all. 

Library Rules.  At all times the atmosphere in the library 
should be quiet and conducive to study. Food, drinks, and 
chewing gum are not allowed in the library.  Students in 
study hall may use the library if space permits and they have 
permission to do so. 

Check-Out Procedures.  Books must be checked out at the 
circulation desk before they are removed.  If the librarian is 
away, a student can sign out the item in the white binder on the 
counter, being sure to include her name and the itemÕs barcode 
number.  Reference materials and periodicals are not to be 
removed from the Woolfolk Center.  Remember that 
newspapers and magazines should be read in the library so 
everyone can enjoy current issues. 
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Students should be considerate of others who use the library by 
returning circulating materials within 10 days of signing them 
out. 

Reserve Books.  Shelving is provided for those times when a 
class or several classes need to share materials.  Reserve 
materials must not be removed from the library.  Reserve 
books are clearly marked and lists of the materials on reserve 
accompany them. 

 

 

COMPUTERS ON CAMPUS 

Computers for student use are located throughout campus in 
the Community/Technology Center, the Library, the Cottage, 
the Viola Woolfolk Center, Latane Hall, Anderton House, and 
McCuan House. 

Rules for Use.  Some computers on campus are off limits to 
students and will be designated for faculty use only.  These 
include all computers in offices and classrooms, which can 
only be used with faculty permission.  

Students may be asked to sign in and out of computer areas to 
help maintain an atmosphere conducive to work.  Students are 
expected to share the computers and exercise caution and 
respect. Food and drinks are not allowed near computers. 

Times for Use. Students may use the computers at any time 
during the school day unless a class is using them.  During 
study hall, a student may use the computers provided that she 
has an appropriate pass and is using the computer for academic 
purposes.   

Games/ E-Mail/ Social Networking Sites.  No games, e-
mail or social networking sites may be used or visited during 
the academic day except during break or lunch.  Teacher 

The removal of reserve materials from the library is 
an Honor Code violation. 
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Available period and evening study hours are considered part 
of the academic day.  Students on Honor/Merit Roll may use e-
mail during their study halls.  

Additional Guidelines.  There are additional guidelines for 
e-mail, the Internet, and computer usage that are established 
each year by the Technology Committee.  Students are 
expected to be familiar with and adhere to these guidelines.  
Administrative Council reviews cases of students who violate 
these guidelines.  A consequence for violation of computer use 
guidelines may be suspension of computer network privileges. 

STUDY HALLS 
Day Study Hall.  All students are assigned to day study hall 
during free periods.  Study halls are considered academic 
commitments.  The responsibility for a successful study hall 
atmosphere is placed on all of the members of the St. 
MargaretÕs community.  Cooperation and consideration of the 
study hall rules and of others are expected in all areas of study.  
A student may be absent from study hall to attend a lab or to 
attend another commitment for which she has a legitimate pass 
and has gained permission from the study hall proctor.   

¥ Honor and Merit Roll student privileges for day study hall 
are found in the Honor and Merit Roll section of the 
Handbook.  An interim grade of D+ or below cancels these 
privileges. 

¥ Students with an average between 83 and 86              and 
no actual term or trimester grade lower than a C may sign 
out of day study hall to study in the library or 
Faculty/Student Center.  These students may also use e-
mail only in the Faculty/Student Center during a day study 
hall.  An interim grade of D+ or below cancels these 
privileges. 

¥ Seniors with term grades of C- or above may have a free 
period during day study hall.  (See Senior Privileges).  An 
interim grade of D+ or below cancels this privilege. 
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Evening Study Hall.  During evening study hall hours, 
students study either in the required study hall or in their 
dormitory under the supervision of faculty and student 
proctors.  Selected students proctor in the Woolfolk Center and 
computer lab. 

Required Evening Study H all.  Students are placed in 
required study hall for the entire trimester.  All new students 
in grades 8, 9, and 10, and those new juniors designated by the 
Director of Studies are assigned to a required evening study 
hall their first trimester at school.  Returning students whose 
term grade in a continuing subject is a D+ or below in the final 
grading period of the previous school year are also assigned to 
required evening study hall.   

Upon final recommendation of the Director of Studies, an 
advisor may recommend that his/her advisee be placed in 
required evening study hall, and is encouraged to do so if it is 
likely to help the student improve her academic performance.  
Also, upon final recommendation of the Director of Studies, 
teachers may recommend a student be placed in required study 
hall if it will help the student improve in their classes. 

Room Study.  The required evening study hall roster is 
expanded at the interim of each grading period to include 
students who earn a D+ or lower interim grade.  The roster is 
revised again at the end of each trimester and the privilege of 
room study is awarded to those students whose grades are all 
C- or above, with no incomplete grades. On the 
recommendation of any faculty member, the privilege of room 
study may be revoked if it is abused.   

Incompletes.  Students with incomplete grades may be 
assigned to study hall (usually for not less than one week) until 
all work is completed and evaluated.  

Weekend Study Halls 

Friday N ight Reinforcement. Students in academic difficulty 
may be assigned to a Friday night study skills reinforcement 
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session to help them meet their academic goals.  Both the 
student and her parents will be informed of this program. 

Saturday Study H all.  Proctored by a faculty member, 
Saturday study hall will be held most Saturdays while school is 
in session.  Teachers, advisors, or the Director of Studies may 
assign individual students to attend this session based on an 
unexcused absence during the week, incomplete or 
unacceptable academic work, or a need for more structured 
study and review. 

 

  

 

ATTENDANCE POLICY 
The academic curriculum at St. MargaretÕs School includes 
daily classes, orientation days, special programs, Minimester, 
and occasional Saturday academic requirements.  Attendance at 
all academic commitments is expected of all St. MargaretÕs 
School students.  Because an undue burden is placed on a 
student and her teachers when any absence (even those that are 
excused) occurs, it is essential that students do not miss an 
academic commitment unless it is unavoidable.  St. MargaretÕs 
School reserves the right to determine whether an absence is 
excused or unexcused, and the right to grant or deny 
permission for a student to leave campus.  If a student is 
present for any portion of an academic day, all academic work 
due for that day is to be turned in to the teacher who assigned 
the work. 

While the term Òacademic dayÓ pertains to the time during 
which students are meeting academic commitments, the 
Òschool dayÓ begins at 7:45 AM and ends at the conclusion of a 
studentÕs activity or athletic commitment (most activities end 
by 5:30 PM with athletic practices ending at 6:00 PM).  
Although also considered school days, orientation, Minimester, 

I f a student misses or  is tardy to Saturday 
study hall, she may be restr icted to campus for  
some or  all of the remainder of the weekend. 
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academic Saturdays, and other school programs may have 
different time parameters.  These required events are important 
to the school curriculum and beneficial to a studentÕs progress. 

The school keeps a record of late or absent students on a daily 
basis.  In addition, each teacher will keep an attendance record 
for his or her individual classes. 

LATENESS AND EARLY DEPARTURE 

To/ From School.  It is a studentÕs responsibility to arrive on 
time and stay on campus until the end of the school day.  Day 
students are expected to sign in and out at the beginning and 
end of the school day.  Boarding students are expected to return 
from vacation or weekend trips by the designated time.  A 
student may not depart early or return late unless given 
permission by the Dean for School Life.  Any absence that 
results from a late arrival or early departure will be determined 
excused or unexcused by the Dean for School Life. 

Lateness to Class/ Study Hall.  For every three unexcused 
tardies, two percentage points will be deducted from the term 
grade.  The teacher will address the deduction in the comment. 

ANTICIPATED ABSENCES 

Prior Notification.  In the case of an anticipated absence 
from any portion of the academic day, a student must provide a 
written note in advance of the absence from her parent or 
legal guardian indicating the date and reason for the absence.  
The Dean for School Life must approve this request before the 
absence occurs.  It is a studentÕs responsibility to inform her 
teachers, to obtain any missed assignments and notes, and to 
make up any missed work. 

Excused/ Unexcused.  Although a student may believe her 
absence to be excused, the determination of excused or 
unexcused rests with the Dean for School Life.  The studentÕs 
advisor, Assistant Head for School Life, and/or any relevant 
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faculty or staff members may be consulted.  If an absence is 
anticipated and the student neglects to go through the above-
described procedure, her absence may be considered 
unexcused. 

EXCUSED ABSENCES 

Student absences may be considered by the school to be 
excused for the following reasons: illness, professional 
appointments (doctors, dentists, etc.), college visits, Honor Roll 
cut days, religious holidays, and special family events.  In each 
of these circumstances, the school will have the final 
determination of whether or not the absence is excused.  Any 
other absence will be considered unexcused. 

I llness.  Until the conclusion of activities or athletics, any 
student who is ill is expected to report to the Health Center for 
the nurse to determine appropriate action.  During this time, 
unless otherwise instructed, a student is expected to be in her 
class/activity or in the infirmary.  (Also see ÒHealth CenterÓ).  

Parents are expected to notify the school as soon as possible if 
their daughter will be late or absent due to illness.  A student is 
required to return to school with a written note from her 
parent/legal guardian explaining her absence.  The absence will 
be considered unexcused until designated excused by the Dean 
for School Life.   

Appointments.  The school strongly discourages the 
scheduling of routine appointments during the academic day.  
In the event that an appointment does cause a student to be 
absent, an explanatory note from the professional seen is 
required when the student returns to school.  Until such a 
note is produced, the absence is considered unexcused. 

College Visits.  If a student plans to visit a college to which 
she has applied, been accepted, or has a realistic possibility for 
admission, she must complete the appropriate process in order 
for the absence to be designated to be excused.  The student 
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should discuss her plans with the college counselor.  If the 
college counselor grants permission, she will give the student a 
form to be signed by all of her teachers indicating their 
approval.  This form should be turned into the School Life 
Office two days prior to the planned absence.  
Parents/guardians must also grant permission for the college 
visit in accordance with normal overnight/day leave 
procedures.  Seniors are granted two days for college visits; 
juniors are granted one day that may be taken in the spring. 

Religious Holidays & Special Family Events. Students 
may ask to have these absences excused by following the 
guidelines described in ÒAnticipated Absences.Ó 

Honor Roll and College Cut Days.  These days are 
considered excused only after following the prescribed 
guidelines. 

Absences Due to Suspension.  Students absent due to an 
out-of-school suspension may receive a letter outlining policies 
and expectations.  In-school suspension may be held on 
weekends and will include Saturday detention. 

UN EXCUSED ABSENCES 

Any absence not specifically determined by the school to be 
excused will be considered unexcused.  Absences resulting 
from early departure or late return from either vacation travel 
or weekends without prior approval will be considered 
unexcused.  Absence due to tardiness or early departure 
without prior approval will be considered unexcused. 

For those rare instances when a student cannot maintain 
appropriate behavior in class, she may be asked to leave class.  
This will be considered an unexcused absence.  Before the 
student may return to the class, she must meet with the teacher 
and either the Dean for School Life, Director of Studies, the 
Assistant Head for School Life, or another appropriate 
administrator.  Advisors will be notified. 
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Academic Consequences.   
¥ An unexcused absence (planned or unplanned) will result 

in a deduction of 2 points off the term grade per course for 
each day of the absence.  The student may also be required 
to attend Saturday Study Hall. 

¥ Arrangements for missed tests, quizzes, or report deadlines 
must be made with teachers immediately upon return.  
Students should not expect extra time for make-up work.   

¥ Make-up work will be the responsibility of the student and 
will be expected, but the teachers are not obligated to 
provide extra help. 

EXCESSIVE ABSENCES 

Excessive absences from any academic commitment, either 
excused or unexcused, will be reviewed by the Student Affairs 
Committee to ensure that a student is able to effectively 
progress at St. MargaretÕs School or to receive credit for a 
course in which she is enrolled. 

 


